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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: John Paasch
	SUPERVISOR'S CLASS: Senior Engineer, W.R.
	personnel analyst: Amanda Jack
	personnel date: 12/29/11
	PERCENT OF TIME: 













40%





30%




20%


	activity: POSITION SUMMARY:
Under close supervision of the Chief of the Response and Security Section in the Flood Operations Branch and in a trainee capacity, the Student Assistant will assist the Branch engineer staff within the Office with technical engineering data in response to emergency response and preparedness activities and tasks and assist Flood System Analysis Section and State-Federal Flood Operations Center (FOC) engineers and research analysts in support of flood emergency response and preparedness.  

ESSENTIAL FUNCTIONS
The incumbent must work cooperatively with others; maintain regular, consistent, and predictable attendance and exercise sound judgment; possess strong oral and written communication and presentation skills; and work in a courteous and professional manner with the public, media, and other agencies.   The specific duties are: 

Assist engineering staff in the gathering, review and analysis of various technical reports and engineering investigations including hydrologic, hydraulic, and meteorologic datum, hydrologic flood threats, and identify flood emergency response needs relevant to emergency operations.  Assist engineering staff in planning and preparedness and emergency response activities.  Some travel will be required.

Assist engineering staff with documentation, inventory control and maintaining readiness of emergency response equipment and flood fight supplies using spreadsheets, data bases and web applications and identifying geographical areas where supplies are needed most by researching engineering reports from past level failures.  

Provide engineering staff supporting technical and hydrology data and documentation to assist in the development of flood emergency drills, workshops, seminars and exercises.  Provide engineering alternatives to improve tabletop and functional high water, flood and other types of emergence exercises.  Some travel will be required.
	classification: Student Assistant (E&A)
	appointee: Vacant 
	dwr position number: 1422-4871-900
	sap personnel no: 
	sap position number: 50056534
	division: DFM/HAFOO/FOB/Response and Security Section
	mcr: 1
	percent 2: 10%
	activity2: Assist engineering staff in the dissemination of technical data concerning flood fight information and situational awareness and weather related information to department emergency response staff and other federal, State and local agencies and the public. 


SPECIAL REQUIREMENTS

Possession of a valid California driver's license is required.

Infrequent travel may be required.  The incumbent may be required to work weekends, or holidays during flood emergencies or emergencies for which Cal EMA tasks the Department to assist.  The incumbent may be required to move equipment either solely (25 lbs. max) or with another person (100 lbs. max).

The incumbent should be familiar with California's hydrology; familiar with desktop computers, office software, and database concepts.
	supervisor name: John Paasch
	employee name: 


